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@ February 29, 2020

Rules and Guidelines to Cope with COVID-19

Parents and guardians may be concerned about the spread of this new type of coronavirus
infection and its impact on their loved ones. Although the Japanese Government requested public schools
to be closed from March 2 (Monday); however, considering working parents and the fact that small
children cannot stay home on their own, kindergartens, daycares, and after school programs (gakudo)
were excluded from the request. Thus, BKI has decided to remain open as of today’s status. Please be
advised that there may be changes in rules and business status, according to the changing situation.

From our side BKI staff members will work on the following things.

1. Will constantly wash hands and use hand sanitizers.

2. Prepare disinfectants on sight (unless we are out of stock)

3. Any staff members with fever will stay home.

4. Request any family members, for those with severe cold symptoms, to refrain from attending or
visiting BKI (Ref. Parent Handbook)

5. If you suspect the occurrence of the COVID-19, we will immediately contact the Bureau of
Social Welfare and Public Health, and follow their instructions.

We kindly ask BKI families to follow the below listed rules.

1. (If you have any) Bring in your own mask and wear it as much as possible.

2. Immediately apply disinfectant to hands upon arrival.

3. Please refrain from dropping off and picking up your child if you (Parent or Guardian) have any
cold symptoms; such as, fever, respiratory symptoms (even if your child is healthy).

4. Please measure your child’s body temperature before coming to school. (Cannot attend if body
temperature exceeds 37.5°Cs)

5. If your child has a minor cough or minor runny nose, occasional sneeze, masks must be
applied. If you do not have a mask and/or have a colored runny nose (colored nose is a sign of
some sort of infection) etc. we will kindly ask you to temporarily resign from attending school.

6. If your child has had a fever within the past 24 hours and or has a respiratory symptom, please
refrain from attending school until all symptoms disappear (Ref. Bureau of Social Welfare and
Public Health).

Make-Up Rules

We understand that each and every family receives this infection situation differently, and
we are all a bit more sensitive than usual. Therefore, we will hand over the decision of whether or
not to attend BKI programs to parents/ guardians.

As parents/ guardians, if you sense any signs of abnormality (such as body temperature
being higher than normal, coughing, sneezing, runny nose, etc.), please do recuperate at home
as much as possible. Even after arrival, if the teacher determines that it is necessary, we may
check your child’s body temperature, and for those with symptoms (coughing, runny nose, and
sneezing etc.) parents may be asked to pick up your child as soon as possible.

There will be no make-ups for the self decided absence; however, absence due to illness
will be accepted for a make up day as usual.

Thank you for your cooperation,

BKI Management



